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Form Teacher Responsibilities 
 

• Be ready to greet students when they arrive for registration 

• Ensure that there is a formal start to the day; students stand by chairs, take off 

coats, place bags by their desks and await teacher instructions in silence 

• Say a prayer 

• Call the register 

• Complete absence checks 

• Chase up letters from students (absences/lates) 

• Read messages 

• Remind students about using their diaries/planner  

• Record lates and follow sanctions procedures 

• Promote the rewards system 

• CHECK UNIFORM DAILY imposing sanctions & informing Year Pastoral Leader 

when necessary…. 

• Place pupil on Uniform Report when necessary & monitor daily 

• Attend the weekly Pastoral Briefing and Pastoral meetings. 
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Collective Worship 
 

Prayer and worship are a central and continuing part of our Catholic faith and 
identity. Each member of the school community is unique in terms of her or his 
spiritual needs, faith development, interests, and motivation. The Catholic 
foundation of the school, as well as legislation, requires the school to provide an 
opportunity to take part in collective worship each day. Normal practice will be 
to use the Form Room, the School Hall, and the Chapel. But there will be occasions 
when it is appropriate to conduct prayers elsewhere. A spirit of reverence 
enabling participants to meet God should be observed whenever prayers take 
place. The belief that is fundamental to the foundation of Sacred Heart Catholic 
College is that we are called to know, love and serve God as Our Father in a living 
relationship with the Risen Christ, and which is sustained through the enduring 
power of the Holy Spirit. Collective worship is therefore an essential part of the 
school’s life.  

 
 
 

Our aims 
 

Collective worship should provide a variety of experiences which: 
• Can be led by students, staff, or visitors 
• Can be offered for a class, a year group or the whole school 
• Use a balance of quiet reflection, silence, prayers, responses, songs, music, 
dance, drama, ‘PowerPoint’ presentation or short address 
• Provide a focus using artefacts, candles, symbols, and lighting 
• Ensure the theme, delivery, length, and resources are appropriate to the 
interests, age, background, and abilities of the students 
• Respect the freedom of students and staff in the invitation to prayer and 
worship 
• Set an appropriate tone with a sense of order and occasion, including entry and 
exit 
• Encourage the conscious, active participation of all present 
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Prayer Resources 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prayer for Young People 
We pray for all young people, 
That they may be generous and 
honest towards their parents, 
That they do not write off or hate 
the older generation, 
But respect the past, and, above 
all, that they should be 
Faithful to their friends and 
unselfish in love, 
That they may not indulge in what 
is cheap and futile, 
That they may not ruin the lives of 
others, 
But be ready to make this world a 
better place to live in. 
Amen 
 

You are always with us 
Dear Lord 
You are always with us, 
In the people we meet and the friends 
we make. 
We use the talents you have given us 
And we experience the opportunities 
you offer us. 
Please help us Lord to realise you are 
with us every day 
And help us to use your gifts to 
keep the wonder of God in our lives. 
You can make us wonder 
at your presence when we see the 
new days you give us. 
You are the light that wakes us. 
Thank you for guiding us by your light 
to the peace of the Kingdom of God. 
When we are happy and when we are 
sad you are there for us. 
Thank you 
 
 

Relationships 
Dear Lord, 
I am amazed at my relationships and 
Experiences. 
Some will last indefinitely; some are 
very short. 
Many are enjoyable but some will 
never run smoothly. 
Occasionally I am hurt, and I hurt 
others, and wonder if certain 
relationships are worth it. 
But I know that all people I meet 
help me grow. 
Help me remember that life is a path 
towards you 
Every step, every new experience 
shortens the distance between us. 
Amen 
 

Me: A better person 
Dear God, 
Thank you for all the people that 
have touched my life, 
Who have given me the inspiration, 
knowledge and understanding 
That teaches me to be a better person. 
Amen 
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ANYWAY: Mother Teresa (to be read by one person)  
People are often unreasonable Irrational and self-centered. Forgive them 
anyway.  
If you are kind, people may accuse you of selfish, ulterior motives. Be kind 
anyway. 
If you are successful, you will win some unfaithful friends and some genuine 
enemies. Succeed anyway. 
If you are honest and sincere people may deceive you. Be honest and sincere 
anyway. 
What you spend years creating others could destroy overnight. Create anyway. 
If you find serenity and happiness some may be jealous. Be happy anyway. 
The good you do today will often be forgotten. Do good anyway.  
Give your best anyway. 
In the final analysis it is between you and God. 
It was never between you and them anyway. 
 

PRAYER TO THE HOLY SPIRIT (together) 

Come Holy Spirit, fill the hearts of your faithful and kindle in them the fire of 
your love. 

Send forth your Spirit and they shall be created. 

And You shall renew the face of the earth. 

O God, who taught the hearts of the faithful by the light of the Holy Spirit, 
grant us by the gift of the same Spirit 

that we may be truly wise and every rejoice in His consolation. 

Through Christ our Lord,  

Amen. 
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TELL ME ABOUT THE SPIRIT 

Person 1: Tell me what you have seen of life in this school-of acceptance, of 
welcome, of laughter, of goodness. Tell me about the lessons you have learnt 
and your learning journey from mystery to mastery-about our struggles to 
understand, and the pleasure of your success. 

Person 2: Tell me about your friends and the joy of friendship about those you 
grew up with and those you grew close to. Tell me about those who helped you 
and believed in you - about those who encouraged you to achieve more than 
you could ever imagine. 

Person 3: Tell me about the gifts and talents you discovered in yourself - about 
the opportunities you seized, about the risks you took. Tell me about your 
“magic moments” when it all came together, and you felt fully alive. And I will 
tell you about the power of the Spirit in this school. 

Person 4: Tell me what you know about right and wrong, about love, 
compassion and caring - about respect and justice and integrity. Tell me what 
you believe, what you value and treasure most in your heart. Tell me about your 
pain and sadness and about your hopes in the midst of despair. Tell me about 
the crosses you have had to bear and the strength and grace you found to bear 
them. 

Person 5: Tell me about the agonies of your Good Fridays – about the miracles 
of your Easter Sundays and about everything that makes you feel proud, and I 
will tell you about the power of the Spirit in this  

Person 6: Tell me what you committed to, what you feel really passionate about. 
Tell me about those you most love – love in the deepest, most secret part of 
your heart. Tell me what you are willing to die for and what you are hoping to 
live for, and I will tell you about the power of the Spirit in this school community. 
 

Morning Offering 
O Jesus 
Through the most pure heart 
of Mary, 
I offer you my thoughts, 
words and deeds of this day, 
For all the intentions of Thy 
divine heart. 
Amen 
 

Balance in my life 
God our Father, lead me to grow in faith 
and keep a healthy balance in my life. Remind 
me that I need to give time and space for 
myself as well as for others. 
Inspire me to remaining committed in my 
work, sharing quality time with my family, and 
enjoying sufficient rest and recreation.  
Amen. 
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Open my eyes and ears  
Lord Jesus,  
I ask you to open my eyes  
as you did with the blind man,  
so that I may really see. 
Tune my ears 
As you did with the man who was 
deaf and dumb, 
So that I may really hear 
What you are saying to me. 
May the experiences of my senses 
Remind me to be aware of others  
and of all that is around me. 
May all that I experience  
Lead me closer to you. 
 

Sarum Prayer 
God be in my head 
And in my understanding. 
God be in my eyes 
And in my looking. 
God be in my mouth 
And in my speaking. 
God be in my heart 
And in my thinking. 
God be at my end  
And at my departing. 
Sarum Book of Hows 1514 
 

From 'St Patrick's Breastplate' 
 

I bind unto myself today 
the power of God to hold and lead, 
his eye to watch, his might to stay, 
his ear to hearken to my need. 
the wisdom of my God to teach, 
His hand to guide, his shield to ward; 
the word of God to give me speech,  
His heavenly host to be my guard. 
 

Christ be with me, Christ within me, 
Christ behind me, Christ before me, 
Christ beside me, Christ to win me, 
Christ to comfort and restore me. 
Christ beneath me, Christ above me, 
Christ in quiet, Christ in danger, 
Christ in hearts of all that love me, 
Christ in mouth of friend and 
stranger. 
 

Father, help us to care about other 
people, 
Whether we like them or not. 
The unpopular, the disabled and the 
weak 
Need our special concern. 
Help us to be generous in the way  
We treat other people, 
Just as we would like to be 
Treated generously by them. 
Amen. 
 
Give us, Lord, a sense of values, and 
an awareness of true priorities, 
That we may offer to our parents, 
gratitude and affection; 
To our friends, loyalty and support; 
to ourselves, the determination to 
Produce the best of which we are 
capable; 
And to you, Lord, sincere worship 
and constant service, through Jesus 
Christ our Lord. 
Amen. 
 

Every time someone comes into 
contact with us, they must 
become different and better  
people because of having met  
Us. We must radiate God’s love. 
Mother Theresa 
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Online Prayer Resources: 
 

Seeds of Faith You Tube Channel HERE 

Stations of the cross meditations HERE 

Mission Together Prayers HERE 

CAFOD Prayer Resources HERE 

Catholic Education Service HERE 

Catholic Schools Partnership HERE 

Headteacher Prayer Resource Bank HERE 

 

 

Assembly resources 

 

CAFOD HERE 

Assemblies.Org HERE 

Catholic Youth Work HERE 

Diocese of Guildford HERE 

Missio HERE 
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Activities for Form Time 
 

1. Debate: Hold a form group discussion or question time debate. Give the 
children advanced warning. Offer prizes. Examples: 
 
• You are in a hot air balloon which is rapidly losing height and unless you get rid of someone 
the whole balloon will crash. Who would you ask to leave and why? (List 6 names of current 
world politicians, pop stars, famous people etc) 
• Is climate change already irreversible? 
• Should zoos be banned: yes, or no? 
• All people should become vegetarian 
• Democracy is the best form of government 
• Should parents control their children’s activities on social media? 
• Will technology make people smarter? 
• Is artificial intelligence dangerous? 
• Will robots increase people’s quality of life? 
• How do technological advances influence us? 
• Is there ever a justification for war? 
• Should wealthy people pay higher taxes than the poor? 
• Are men stronger than women? 
• What is the best pizza topping? (healthy versus tasty). 
• Do fairy tales affect children’s perception of reality? 
• Should teenagers get after-school jobs? 
• From a historical perspective, are women smarter than men? 
• Batman or Spiderman? Choose your superhero 
• Superskill: X-ray vision or super hearing? 
• You can invite 4 people to tea at home. Who and why? 

 
2. Plan an assembly: Help organise teams to prepare an assembly, because 
otherwise you’ll probably end up doing it yourself. 
 

3. Read: Silent reading and sometimes structured reading group 
 

4. Discuss current events: Watch a documentary or read the latest news and 
discuss it in class.  
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5. What motivates you? Look at these different motivations. Shortlist 9 of the 15 
motivations. Prioritise your 9 using a diamond formation, the one at the top being 
your biggest driver. If you had to design a crazy, impossible, perfect job that 
satisfied these motivations what would it be?  
 

1. Acceptance: the need for approval and good feeling from those around you.  
2. Competition: the need to compete and win.  
3. Curiosity: the need to explore and learn new things.  
4. Creativity: the need to write/ draw/ make etc  
5. Family: the need to nurture others or work in small, loyal units supporting those 
around you.  
6. Honour: to observe the rules and guide others in these values.  
7. Idealism: need for fairness, justice, and equality.  
8. Independence: to organise and run things your way.  
9. Order: need for routines and patterns in a stable and organised environment.  
10. Physical activity: need for physical challenge and movement.  
11. Power: feeling of responsibility and the ability to influence others.  
12. Saving: need to collect, organise, and order things. 
13. Social contract: need for friends and peer relationships.  
14. Social status: need to appear to be of high social standing or importance.  
15. Tranquillity: need to be calm, relaxed, and safe.  
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Be a problem solver 

Consider some of these problems:  

• How can we make distribution of wealth in the UK fairer?  
• How can we save larger numbers of species from extinction?  
• How might we design buildings that increase people’s happiness and well-being?  
• What are the elements necessary for a superb movie?  
• How can the design of school buses improve?  
• How can we accelerate progress towards curing hearing loss?  
• How can I create popular, immersive, interactive computer game? Identify key elements. 
• How can we reduce crime by working with young offenders?  
• How can we help people to cope with difficult/ stressful times in their lives?  
• How can we work more efficiently using AI?  
• What does outstanding parenting/ teaching look like?  

 

Be a critical thinker (KS4) 
Consider some of these activities from The Economist HERE 
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Fancy a quiz? 

HERE are 40 PPT quizzes that will keep your class entertained and informed 

 

 
 

 

 

 

 

 

 

 

 

 



 13 

UNIFORM CHECK 
At Sacred Heart Catholic College, we believe that the wearing of the correct uniform instils 
pride and supports positive behaviour and discipline. The wearing of a uniform promotes a 
sense of belonging to the school and helps promote our ethos of being the best that you can 
be. It helps us forge our identity in the same way a sports team galvanises its ethos. 

By insisting that all students dress in the same way, we can ensure that bullying incidents 
relating to a person’s ability to afford the latest fashions does not happen. In the world of 
work, recruitment officers give the same message: How you dress and present yourself really 
matters!  

Good schools prepare their students for the world of work by insisting on high standards in 
dress and appearance. Looking clean, decent and well-groomed influences the way in which 
you are treated and can give you a head start in life. 

Sacred Heart rules around uniform and appearance are not new and are strongly influenced 
by the feedback we get from parents and also the views of our students. Inevitably, some 
students would like softer uniform rules. However, most students respect the fact that the 
uniform does just what it is supposed to - make us look like a team! The high standards set 
by parents at home are a strong guide to us and we want to reinforce this at school.  

n overwhelming majority of parents want their children to go to school dressed in an 
appropriate way and they support our emphasis on respect for the dignity of young people. 
We very much value the backing we get from parents over uniform matters. Uniform at 
Sacred Heart is compulsory and must be worn correctly by all students at all times.  Every 
child admitted to the school has been given a place on the clear understanding that 
parents/carers accept and comply with our policies.	Some students try to test the edges of 
what they can get away with, but schools where compliance with uniform regulations is 
strong are able to discourage this. 	
Non-compliance of our uniform policy-for example inappropriate hairstyles or footwear-will 
almost certainly lead to a detention. This is part of a list of escalating sanctions for repeated 
non-compliance. Parents will be contacted and informed that this course of action has been 
taken. If the situation can be rectified the student will return to class.  

Hairstyles: Our expectation is that all students will attend school with their hair in its natural 
colour.		 
Tattoos: Students in all years are not permitted to have visible tattoos, either temporary or 
permanent. 

Make-up, fake tan & nail varnish: MUST NOT be worn. Acrylic/gel nails are not allowed.  

Jewellery: only an inexpensive wristwatch.  

Shoes: These must be black, leather, office-style shoes with flat/low heels. Students are not 
allowed to wear training shoes with a sports logo, even if they are all black. This includes Nike, 
Adidas and Converse, which some students tell parents are acceptable. Students are clearly 
informed of these rules by their form tutor, and they know which brands they should not be 
wearing.	
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Girls Boys 
Navy blue blazer with college badge (badges 
available from the college) 
Plain, navy blue V-neck pullover with long 
sleeves 
Pale blue shirt/Revere collar blouse. Ties are not 
compulsory with revere collar.  
Medium grey skirt – knee length or just below 
the knee or tailored regular-fit grey trousers 
 
Plain dark navy or black coat. 
Black, leather, office-style shoes with flat/low 
heels. NO training shoes or labelled footwear 
are allowed. 

Navy blue blazer with college badge (badges available 
from the college) 
Plain, navy blue V-neck pullover with long sleeves 
Pale blue shirt with school tie to be worn correctly at 
all times. 
Medium grey normal width trousers. 
Black or grey socks 
Plain dark navy or black coat. 
Black, leather, office-style shoes with flat/low heels. 
NO training shoes or labelled footwear are allowed. 
 

                  Acceptable shoes for boys                          Acceptable shoes for girls  

 

Behaviour Expectations 
We want our college to be a place where: 
 
• We are driven by Gospel values 
• Pupil voice is recognised and respected 
• Every pupil feels safe 
• Students of all abilities and talents are encouraged 
• All people are treated respectfully and fairly 
• Bullying is not accepted and is addressed quickly with the highest priority 
• People know how to forgive 
• The atmosphere is warm and friendly and helps with learning 
• Supporting the needy is second nature 
• We recognise that working with children positively, using efficient classroom 
management strategies, will help to raise their self-esteem, increase their levels of 
motivation, and will improve achievement 
• We make a conscious effort to praise good work and behaviour and to encourage good 
conduct with positive affirmation 
• Through good teaching and a strong and supportive pastoral system, the need to use 
punitive measures should be kept to a minimum. 
• A range of sanctions will be used, when necessary, to ensure that our code is adhered to 
and that students learn to modify their behaviour if it is inappropriate 
• We encourage positive relationships between all members of the College community 
• This policy applies to all members of our college community (Teachers, support staff, 
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Governors, parents/carers and visitors) as well as to our students 
• We ensure that students have the opportunity to achieve their potential in a safe and 
supportive learning community and where a culture of praise and achievement is valued 
• All staff, students and parents are aware of the aims and objectives of the College 
Behaviour Policy 
• The environment, curriculum and other aspects of the College’s work promote good 
behaviour for learning 
• We respect one another 
• We understand that we all have to take responsibility for our actions and choices 
• We understand that positive pupil/teacher relationships will promote excellent teaching 
and learning and allow all to achieve their true potential 
Students should: 
 
• Attend school regularly, punctually, appropriately dressed and equipped fully for the school 
day 
• Be polite, respectful and helpful to others 
• Behave in class and elsewhere in such a way as to contribute to the good order of the 
College 
• Respect the environment and school property, keeping the school clean, tidy and free from 
litter 
• Be in the right place at the right time 
• Ensure that the rights of each member of the College community are recognised 
• Move sensibly and quietly around the College keeping to the left 
whenever possible, respecting the needs and safety of others. 
• Carry bags carefully when moving around school 
• Do their best in lessons and complete all homework 
• Wear the correct uniform, as laid out in the Planner 
• Report incidents of bullying 
 
 
At Break and Lunch Times, students should: 
 
• Only be in a classroom when supervised or with permission. 
• Only consume food and drinks in the Dining Room. (The only exception to this rule is 
bottled water can be consumed in other areas of the College.) 
• Queue for food in an orderly fashion as directed by the supervising staff. 
• Clear away all waste and rubbish and stack trays carefully.  
• Use good table manners at all times. 
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